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Field Name Description Required/O
ptional 

1 Category Categorizes Lessons Learned document as assessments, case studies or research 
studies 

Required 

2 Country Specifies the BBP Country involved (Cambodia, Lao PDR, Viet Nam) Required 

3 Title Complete title of the Lessons Learned document Required 

4 Project Objectives Objectives of the original project where the Lessons Learned report is focused Optional 

5 Document Date Date when the document was published 

6 Description / Problem / 
Challenges Encountered 

Description of the challenges encountered where the lessons are discussed in the 
document 

Optional 

7 Milestone / Solution / Analysis 
/ Findings 

Solutions and findings that were made which resulted to the Lessons Learned  
document 

Required 

8 Place Specifies the location in the BBP Country where the lessons were learned Optional 

9 Scientific Name Scientific name of the BBP species involved in the study, if available Optional 

10 Common Name Common name of the BBP species involved in the study, if available Optional 

11 Locality Specifies the location in the BBP Country where the BBP species are found Optional 

12 Products BBP products that were studied Required 

13 Stakeholders People, organizations or institutions that are of concern in the study Optional 

14 Source Reference url Required 
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.1 Log-in to: http://bim-mirror.aseanbiodiversity.org/bbpmis/login.php . 

1.2 You should be able to see the BBP Management Information System Log-in interface. 
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.3 You should be able to see the BBP Management Information System Welcome interface. 
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.4   Click on ‘Lessons learned.’ 
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.5   Click on ‘Add New Lessons Learned.’ 
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1. Follow the steps below to add 
a lessons learned data entry in 

the BBP Lessons Learned 
Database. 

 

1.6   You should be able to see 
the ‘Add New BBP Lesson 
Learned’ interface. 
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.7   Using the reference that you have, encode the appropriate data in the respective fields, 
including category, country, title, project objectives, document date, description, etc.  
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1. Follow the steps below to add a lessons learned data entry in the BBP Lessons 

Learned Database. 
 

1.8   Add as much data as you can extract from the reference.   
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1. Follow the steps below to add a lessons learned data entry in the BBP 
Lessons Learned Database. 

 

1.10   Add the url of your reference. 
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1. Follow the steps below to add a lessons learned data entry in the BBP 
Lessons Learned Database. 

 

1.11   When done, check the newly encoded data and click ‘Add.’ 

How to Encode Data in the BBP Lessons Learned Database 
 



Other Features of the BBP 
Lessons Learned Database 
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1. View the list of lessons 
learned available in the 
database when you click on 
‘List of Lessons Learned’ on the 
menu. 
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2. Add a  new category of 
lessons learned by clicking on 
‘Add Category’ on the menu. 
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Here are the 
current ‘ List 
of Category.’ 

Click 
‘Remove’ if 
you want to 
delete a 
category. 

Type a new 
category, if you 
want to add one. 
 
And click ‘Add 
Category.’ 


