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Field Name Description Required/O
ptional 

1 Hierarchy Level Defines the territory where the policy is implemented (International, Local, 
National, Regional, Transboundary) 

Required 

2 Title Recognized title of the policy Required 

3 Alternate Title Other names given to the policy Optional 

4 Date Signed Date when the policy was signed Optional 

5 Countries Covered ASEAN Countries to which the policy is implemented Required 

6 Scientific Name Scientific names of BBP species particularly mentioned in the policy, if any Optional 

7 Common Name Common names of BBP species particularly mentioned in the policy, if any Optional 

8 Country BBP Country where this policy is focused on Optional 

9 Locality Locality of the BBP Country where this policy is focused on, if available Optional 

10 Summary Summary of the policy Optional 

11 Institutional Arrangement (s) Institution/s responsible for the implementation of the policy Optional 

12 Target Issues Main issue/s addressed  by the policy (management, conservation, security, 
quality control, etc) 

Optional 

13 Sanctions Penalty given to the offender when the policy is disobeyed Optional 

14 Source Reference url Required 

15 Encoder Name of the encoder Required 

 Summary of Data Fields  



 
1. Follow the steps below to add a policy in the BBP Policies Database. 

 

1.1 Log-in to: http://bim-mirror.aseanbiodiversity.org/bbpmis/login.php . 

1.2 You should be able to see the BBP Management Information System Log-in interface. 
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1.  Follow the steps below to add a policy in the BBP Policies Database. 

 

1.3 You should be able to see the BBP Management Information System Welcome interface. 
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1. Follow the steps below to add a policy in the BBP Policies Database.. 

 

1.4   Click on ‘Policies.’ 
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1. Follow the steps below to add a policy in the BBP Policies Database. 

 

1.5   Click on ‘Add New Policy.’ 
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1. Follow the steps below to add 

a policy in the BBP Policies 
Database. 

 

1.6   You should be able to see 
the ‘Add New BBP Policy’ 
interface. 
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1. Follow the steps below to add a policy in the BBP Policies Database. 

 

1.7   Using the reference that you have, encode the appropriate data in the respective fields, 
including hierarchy level, title, alternate  title, date signed, countries, etc.  

How to Encode Data in the BBP Policies Database 
 



 
1. Follow the steps below to add a policy in the BBP Policies Database. 

 

1.8   Add as much data as you can extract from the reference.  Add your source url.  
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1. Follow the steps below to add a policy in the BBP Policies Database. 
 
 

1.10   When done, check the newly encoded data and click ‘Add.’ 
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Other Features of the BBP 
Policies Database 
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1. View the list of policies 
available in the database when 
you click on ‘List of Policy’ on 
the menu. 
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2. Add a policy from the ACB 
Database by clicking on the 
option ‘Add from ACB 
Database.’ 


