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How to Encode Policies Data Using MS Access

Step 1. Create a blank
database in MS Access that
you will use specifically for

Database Tools

Create  External Data

[| Home

Available Templates Blank database . . .
2 storing Policies data.
@) save Database As - Eone
[ Open by - w |
B Cose B DY = B Click ‘Create.

@) policies.acedd -
‘—] P ESAC Blank web Recent Sample My templates

Blank

@ learned.accdb database database templates  templates
@) policies.accdb Office.com Templates = | [Search Office.com for templates | »
Recent templates —
@) eiib.acedd W ,.| 3 I
& LE & E
Recent Assets Contacts Issues & Non-profit Projects
Tasks
New

File Name
iOatabasei &

Help C:\Users\monal\Documents\

2] Options ‘
Bxit \j
Create
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External Data Database Tools Design

M _ Description -
~idPolicy Number -
| idHierarchy Number
_|HierarchyName Number
Title Text
| AlternateTitle Text
_ DateSigned Date/Time
Yearimplemented Number Step 2. Create a ta ble
| RefType Text . .
| Countries Covered Text with the fO"OWIﬂg table
Country Text .
iocalty — field names.
~ Summary Memo
~ InsArrangement Text
g | | Tergetissues Memo There are more fields in
t | Sanctions Memo .
8| PDFCopy Text the next slide.
|| Source Memo
zﬁ ~ BBP scientific name Text 3
/ Field Properties
E——
General Lookup
Field Size Double
Format ‘General Number
Decimal Places Auto
Input Mask
Caption ‘
Default Value A field name can be up to 64 characters long,
Validation Rule including spaces. Press F1 for help on field
Validation Text | names.
Required No
Indexed Yes (Duplicates OK)
Smart Tags
Text Align General
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Home Create External Data Database Tools Design

M | Description -
~ | Countries Covered Text
~ | Country Text
| Locality Text
|Summary Memo
~InsArrangement Text
| Targetlssues Memo =
|Sanctions Memo Continued
| PDFCopy Text
~ Source Memo
BBP scientific name Text
|BBP common name Text Ste p 2 . Here are
BBP locali Text H H
! s more fields to add in
~ |BBP country Text
g ~ |Commercial Use Referredto  Memo Commercial use of the biodiversity-based product referrec you r PO | Icies ta ble_
t Encoder Text
21| |idencoder Number
| idReference Number
z= ~ DateModified Date/Time =
/ Field Properties
L e
General Lookup
Field Size Double
Format General Number
Decimal Places Auto
Input Mask
Caption ‘
Default Value The maximum number of characters you can
Validation Rule enter in the field. The largest maximum you
Validation Text ‘ can set is 255. Press F1 for help on field size.
Required No
Indexed Yes (Duplicates OK)
Smart Tags
Text Align General
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Home Create External Data Database Tools 'Fields Table

»  locality - Summary - InsAr

v AlternateTitle - DateSigned - Yearimplem - | Reflype -  CountriesCovered - Country

+ idHierarchy ~ HierarchyNe - Title
* |

Now, the Policies table is created, with the field names added.

Navigation Pane

Record: M ¢ 1of1 > M+ | ' NoFilter | Search [4] i C
Mumlast |[FElR @ w2
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Form Layout Tools

External Data Database Tools Design

Arrange Format

Navigation Pane

idPolicy

idHierarchy

HierarchyName

Title

AlternateTitle

DateSigned

Yearimplemented

Sanctions

PDFCopy

Source

Step 3. Create a form where you

can encode data easily.

vur vwany

BBP country

RefType Commercial Use Referred to
v
Countries Covered Encoder BBP Admin
Country 5 idEncoder 2
Locality idReference
v
Record: 4« 10f1  » M | W NoFiter | Search
Mumiar | E[Fl e
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Home Create External Data Database Tools

> | 3 topolies ] thpolies) T poldesnew’
. . -~
"] tbpolicies_new ~
)]
idPolicy | Sanctions
idHierarchy PDFCopy http://extwprlegs1.fao.org/docs/pdf/cam820
01.pdf
HierarchyName National ﬂ Source Ihnps://cmsdata.iucn.org/downloads/iucn =
: ’ —
Title Business and Biodiversity Programn LN L9}'/ youre ready to encode new
2 . 0 .0
8 data in the Policies form. S
€ AlternateTitle
2
)
; DateSigned 01-01-1993 BBP locality
RefType programmes | B8P country
Countries Covered | Viet Nam EI Encoder
Country Viet Nam " idEncoder 2
Locality idReference
Summary This is an IUCN VN programme that aims for: DateModified 16/05/2018 =
Record: H < 10f101 | b M b | & No Filter | Search ‘
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A‘ INE DO .-I
Home Create External Data Database Tools Fields Table

HierarchyNz Title v AlternateTitle - | DateSigned - Yearimplem - RefType - Countries Covered 4
l National Business and Biodiversity Programme 01-01-1993 1993 programmes  Viet Nam
|National Strategic Framework 2007-2010 01-01-2010 2007 practices Viet Nam
|National National Biodiversity Action Plan (BAP) 17-11-1994 1995 strategies Viet Nam L
_ National DECISION No. 79/2007/QD-TTg OF MAY 31, 2007, APPROVING 31-05-2007 2007 regulations  Viet Nam i
National Decree on Management and Protection of Aquatic Animals ar 01-01-1989 1989 laws Lao PDR
| National Law on Environmental Protection No. 55/2014/QH13 01-01-1993 2014 laws Viet Nam
|National DECISION PROMULGATING THE LIST OF SCRAPS PERMITTED TC Decision No. 12/2006/QD-BTNMT 08-12-2006 2006 policies Viet Nam
| National National Tobacco Control Policy Resolution No. 12/2000/NQ-CP 14-08-2000 2000 policies Viet Nam

National ~ RESOLUTION ON A NUMBER OF SOLUTIONS TO MANAGING Tk Resolution No. 11/2000/NQ-CP.
National  RESOLUTION ON A NUMBER OF UNDERTAKING 2000 policies Viet Nam
| National Government's Decree No. 40/2008/ND-CP 2013 policies Viet Nam
National ~ DECREE ON THE PENALTIES FOR ADMINISTRATINAY A {=) @ =1 g (oo )s [ 11] g a I your data will ZEu 2012 regulations  Viet Nam

| National DECREE ON WINE PRODUCTION AND WINE TRA b d . h I . bl 12-11-2012 2012 regulations  Viet Nam
National A Number of Articles of the Government's Dec e stored in the PO icies table. 20-12-2012 2013 regulations  Viet Nam

j National RESOLUTION OF THE NATIONAL ASSEMBLY ON 12-12-1999 1999 policies Viet Nam

2000 policies Viet Nam

Navigation Pane

‘ National RESOLUTION ON MEASURES TO ADMINISTER Tk )9-07-1999 1999 policies Viet Nam
‘ National RESOLUTION OF THE NATIONAL ASSEMBLY ON THE TASKS OF * Resolution No. 31/1999/NQ-QH10 22-12-1999 1999 policies Viet Nam
~  National DECISION PROMULGATING THE LIST OF RAW MATERIALS, MAT Decision No. 230/2000/QD-BKH 04-05-2000 2000 policies Viet Nam
|National CIRCULAR PROVIDING ADDITIONAL GUIDANCE ON VALUE ADI Circular No. 187/1998/TT-BTC 29-12-1998 1998 policies Viet Nam
|National Circular Guiding the implementation of the Government’s De Circular No. 78/2014/TT-BTC 18-06-2014 2014 policies Viet Nam
|National Decree on Rice Export Business Decree No. 109/2010/ND-CP 04-11-2010 2010 policies Viet Nam
| National Development strategy of Hanoi University of Natural Resourc 29-12-2015 2015 strategies ~ VietNam
|National Development Strategy for Vietnam Natural Resources and En 29-12-2015 2015 strategies Viet Nam
National Strategy for sustainable exploitation and use of natural resot 05-09-2012 2012 strategies  VietNam
: National National Strategy on Biodiversity to 2020 with a vision to 203( 25-09-2015 2015 strategies Viet Nam
|National National Environmental Protection Strategy to 2020, vision tc 05-09-2012 2012 strategies  Viet Nam
|International Agreement on Agriculture 01-01-1995 1995 policies Viet Nam
| International  Agreement on textiles and clothing 01-04-1994 1994 policies Viet Nam
|International  International Dairy Agreement 14-09-1973 1873 policies Viet Nam
|Internatinnal__Internatinnal Rovine Meat Agreement n1.n4-1994 1994 nnliriec Viet Nam bt
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